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Student Supervisor (LUNCH) 9602
Place of work : Dollard-des-Ormeaux School

 From March 13, 2023 To June 23, 2023

Publication period

Feb 22, 2023 - Feb 28, 2023 Student Supervisor

Contract type Job Category

Support personnel

Hourly Salary

From $22.18 To $24.13

Job percentage: 13.0953%

Immediate supervisor : School Principal

Schedule: 11:15 a.m. to 12:10 p.m. from Monday to Friday

Nature of Work

The principal and customary work of an employee in this class of employment consists in ensuring

that students adhere to the school policy on discipline.

Characteristics Functions

The employee in this class of employment supervises students in the school and its buildings to

ensure that rules are observed and that students are safe; he or she makes rounds, gives warnings,

observes and reports any abnormal situations to the persons designated; greets and directs students

and visitors; explains regulations; if necessary, gives his or her advice concerning the drawing up and

evaluation of regulations; may supervise students during exams, in detention or isolation rooms or in

the classroom, when the teacher is absent for a short period; supervises students during the arrival

and departure of school buses as well as on the school bus.

In addition to supervision duties in the cafeteria, he or she helps students, who so require, to eat. He

or she may help certain students dress, undress and, where applicable, move around.

In conjunction with teachers and the student services staff, he or she participates in carrying out and

supervising student activities. He or she makes sure that the necessary material and accessories are

available for certain activities.

Within his or her competence and according to the school policy, the employee maintains a safe

environment, particularly in stopping fights and other acts of aggression; where applicable, assists the

school administration concerned when conducting locker or student searches; notifies the police and

works with the latter; may be called upon to act as a witness in court; participates in preparing

accident and theft reports and administers first aid.

He or she locks and unlocks rooms and gates; assigns lockers and locks; ensures return of locks;

helps students who have lost keys or other articles.

He or she views the videocassettes used for night surveillance and notifies the administration of any

abnormal situation observed; prepares the videotape recorder for the next recording.

He or she participates in monitoring absences; collects the student absence lists or sheets, may be

required to enter this data in the computer and carry out the compilations requested; issues and

compiles late slips and so informs the administration according to the procedure established; calls

parents to inquire why their child is absent.

He or she may be required to use a computer and the necessary software to perform his or her duties.

If need be, he or she performs any other related duty.

                                                                                                                                                            

General skills

To hold a college diploma in special education methods or a diploma or attestation of studies

which is recognized as equivalent by the competent authority.

Be fluent in written and oral English. Knowledge of French would be an asset.

Have experience with students with behavioural problems and academic difficulties.
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A valid certificate in First-aid.

We thank all applicants for their interest in our organization. Only those selected for interviews will be

contacted. All applications are treated in a confidential manner. We apply equal access to

employment and we encourage women, visible and ethnic minorities, aboriginal peoples and persons

with disabilities to apply. People with disabilities who wish, may be assisted in the preselection and

selection process.
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